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What can I do with Automatic Entry Processing 
for Commodities (AEPCOMM) access in BICON? 

This task card describes the features available for users accredited under the AEPCOMM approved arrangement. You 

must belong to a multiple user account and have entered your AEPCOMM details against your account. 

For instructions about how to register for a new multiple user account, see the Task Card - How do I register for a 
new multiple user account? 

For instructions about how to register and join a multiple user account, see the Task Card - How do I submit a 
request to join an existing multiple user account? 

For instructions on how to upgrade a single user account to a new multiple user account, see the Task Card - How do 
I upgrade to a multiple user account? 

For instructions on how to upgrade a single user account to join an existing multiple user account, see the Task Card - 
How do I upgrade and join an existing multiple user account? 

1. Log in 

1.1 Log in 
Log in to your account. 

NOTE: AEPCOMM features are only available when logged into your account.  

2. Check Permit Validity 

2.1 Permits 
Once logged into your account, select Permits. 

 

2.2 Permit Validity 
Select the Permit Validity Check tab.
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Enter a permit ID number and select  to see if the permit is Active.  

 

The Permit ID entered and the status will appear below. 

 

NOTE: A permit that has been varied, suspended, revoked or expired will show a status of ‘Not Active’.  

 

3. Onshore assessment and outcomes 

3.1 Navigate an import case 
Navigate to an import case and answer the questions to view the Import Conditions. At the end of the conditions 

select Next. 
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3.2 Answer onshore assessment questions. 
You will be presented questions to answer, to assess whether a requirement has been met. 

Answer the question(s) by selecting a checkbox.  

NOTE: To ensure you are presented with the correct onshore outcomes for your commodity, you must answer ALL onshore 

assessment questions, even when an ‘OR’ appears between questions. 

Select Next to see Onshore Outcomes. 

 

3.3 View onshore outcomes and AEPCOMM Code. 
You will be presented Onshore Outcomes and will be able to view the AEPCOMM code. 

NOTE: AEPCOMM codes will only be available in certain Onshore Outcomes scenarios. 

To copy a link to the Onshore Outcomes you are viewing, click the Copy BICON URL hyperlink.  
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Right-click the link to copy to your clipboard. 
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